[bookmark: _GoBack]Reflection on Executive Summary
The executive summary acts as a replica of the whole report; hence has the same parts and in the same order as the entire report. Proportional length is the length of the executive summary in relation to the length of the whole report, usually 10% of the body. I found distilling parts of the report in the same order very challenging; for starters, my report is thirteen pages of body content, but I have a page of the executive summary. Summarizing the problem in question and the recommendations in bullet points were difficult because I felt limited by the proportional length but still needed to include all the essential points without excluding any.
My report was addressed to Ms. Melanie Boulden, who is the general manager at Coca Cola, and she is likely to read only the executive summary of my report hence miss the nuance of the entire report. It is because she may only be more concerned with the bottom line due to a number of reasons, such as lack of enough time, among others. The general manager is likely to share the report with the higher command in the company, and they, too, are more likely to focus on the executive summary rather than the whole report.
My methodology proved to be very useful in gathering the necessary data. Face-to-face interviews with the manager of the HR department allowed the discussion of many issues. Moreover, secondary research was conducted to analyze the benefits of having highly motivated employees in an organization. It involved analyzing literature and journal articles. A survey distributed via mail also allowed the collection of honest responses in a confidential way from employees at Coca Cola Inc. all these methods made it possible to reach objective results and conclusions.
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